ISO/TC 184/SC 4/QC N 655

ISOITC 184/SC 4/QC "Quality committee"
Convenorship: AFNOR
Convenor: Dubillot Véronique Mme

ISOsimpleTemplateDivelnReport

Document type Related content Document date Expected action
Meeting / Meeting: Saratoga Springs (United 2023-10-23

Presentation States) 22 Oct 2023



https://sd.iso.org/documents/open/f3150aab-a7dc-4f29-9e8e-c4c3fdef03d9
http://sd.iso.org/meetings/125555
http://sd.iso.org/meetings/125555

The
2007

Lawrence D. Eicher Leadership Award

1S0 <
\'/ g

ISO/TC 184 /SC 04 /Quality Committee
ISO simple template: 30’ dive in workshop Report - update 2023-10-23

‘ Validity ” Until a change occurs in the drafting rules |

| Reviewed | November 2022 (adjusted October 2023) |

— ISO/IEC Directives, Part 2, 2021
1SO House Style
— Rice model
— ISO/TC 184/SC 4 Supplementary directives

Update to
monitor

A\
Ié? ISO/TC 184/SC 4 Industrial Data

Quality Committee

Véronique Dubillot / Changsoo Lee
ISO simple template: 30' dive in
2022-11-03 (update 2023-10-23)

Objectives
The objective today is to dive into the ISO simple template, reviewing the
common mistakes and highlighting the training material.

Agenda
ISO Code of Conduct
Workshop

General principles

Comply with legal and statutory obligations.

Perform and act in good faith, consistent with the purpose, policies
and principles of the organization.

Y 3. Behave ethically.

ISO COde Of ‘ - . Promote and enable all voices to be heard.

Ethlcs and . :‘ 5. Engage constructively in TSO activities.

Declare actual and potential conflicts of interest and manage them
appropriately.

Protect confidential information.

Protect ISO assets.

Avoid and prevent any form of bribery or corruption.

. Escalate and resolve disputes and uphold agreed resolut}\qn.
Winner
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Should already be

recorded. Check 1SO #####-#:####(X)

0.0rg/ 1SO TC ###/SC #4#/WG #
Date: YYYY-MM-DD
projects
1SO/IEC
Part 2, 2021, + Clear and concise
Fmmmmmmm == Clause 11

@ rormative
@ Mandatory

Informative

* Reflect the Scope
Title (Introductory element — Main element — Part #: Part title) + Consistent with titles
of related documents
* Maximum of three
elements

@ optional or conditional

ISO/IEC
Directives, Part

" WD/CD/DIS/FDIS stage

Warning for WDs and CDs

This document is not an ISO International Standard. It is distributed for review and comment. It is subject to
change without notice and may not be referred to as an International Standard.

Recipients of this draft are invited to submit, with their comments, notification of any relevant patent rights of
which they are aware and to provide supportin

Amodel manuscript of a draft International Standard (known as “The Rice Model”) is available at
document-rice model.pdf

headers and
footers are
different for

Model International
this first page. Standare
Page 10f 12 3 rds (7 English (United Kingdom) CIFocus B B
Page break o
AutoSave @crr (N B A simple template — Sa y M
Insert Draw Design Layout References Mailings Review View O Tellme
r- A A A - Ll v
L‘ v Cambria 3] A | 4 g
B Styles Styles  Dictate
Pane

ISO #HBHH-H:H8

© IS0 20XX

All rights reserved. Unless otherwise specified, or required in the context of its implementation, no part of this

publication may be reproduced or utilized otherwise in any form or by any means, electronic or mechanical,

including photocopying, or posting on the internet or an intranet, without prior written permission. Permission

can be requested from either ISO at the address below or ISO’s member body in the country of the requester.
1S0 copyright office
CP 401 « Ch. de Blandonnet 8
CH-1214 Vernier, Geneva
Phone: +4122749 01 11
Email: copyright@iso.org
Website: www.iso.org

Published in
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‘ Contents

This template allows you to work with default MS Word functions and styles. You can use these if you want
to maintain the Table of Contents automatically and apply auto-numbering.

@ normative
@ Mandatory

Informative

To update the Table of Contents please select it and press "F9".

Automatic update

<

Forewor:

Scope datory)

Optional or conditional
. ptional or concltional Normative references y)

Terms and

1

2

3

4 C(Clause title.
5

5.1

Clause title.

5.11 bcl
6 Clause title.

Annex A

O BN NNN N = = = o«

ISO/IEC Directives,
Part 2, 2021, 6.4

ISO House style

TABLE OF CONTENTS
The table of contents is given on page iii
and is called simply “Contents”. For the
main text, it shows the heading titles up
to level 3. For the preliminary pages, the
annexes and the Bibliography, it shows
the heading titles only up to level 1. It
does not include a list of any other
elements, e.g. tables, figures, examples.
The table of contents is generated
automatically by the XML workflow and
cannot be modified.

Table(s) of content
(Optional)a)

5] a) These may include a list
of major subdivisions of
the document and lists of
figures, tables and similar
numbered elements.

L ——————

Page30f12 1432words [%  English (United Kingdom) OFfcus B B = = - - + 136%
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. @ normative

'

1 @ Mandatory

'

f Informative

1

. @ optional or conditional

1

The Foreword shall
not contain
requirements,
permissions or
recommendations.

Insert Draw Design » Q Tell me [J Comments fEditing

A 8§

Paragraph Styles Dictate ] tivity Editor
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Foreword

150 (the International O ization for ization) is a worldwide fe of national

bodies (1SO member bodies). The work of preparing International Standards is normally carried out
through IS0 technical committees. Each member body interested in a subject for which a technical
committee has been established has the right to be r on that

organizations, governmental and non-governmental, in liaison with IS0, also take part in the work. 1SO
collaborates closely with the International Electrotechnical Commission (IEC) on all matters of
electrotechnical standardization.

The procedures used to develop this document and those intended for its further maintenance are
described in the ISO/IEC Directives, Part 1. In particular, the different approval criteria needed for the
different types of ISO documents should be noted. This document was drafted in accordance with the
editorial rules of the ISO/IEC Directives, Part 2 (see www.iso.org/directives).

1S0 draws attention to the possibility that the implementation of this document may involve the use of
(a) patent(s). 1SO takes no position concerning the evidence, validity or applicability of

patent rights in respect thereof. As of the date of publication of this document, ISO /; '

notice of (a) patent(s) which may be required to implement this document. However, implementers are
cautioned that this may not represent the latest information, which may be obtained from the patent
database available at www.iso.org/patents. I1SO shall not be held responsible for identifying any or all
such patent rights.

Any trade name used in this document is information given for the convenience of users and does not
constitute an endorsement.

For an explanation of the voluntary nature of standards, the meaning of 1SO specific terms and
p! related to aswellas about ISO's ad: to the World

Trade Organization (WTO) principles in the Technical Barriers to Trade (TBT), see

www.iso.org/iso/foreword.html.

‘This document was prepared by Technical Committee [or Project Committee] 1S0/TC [or ISO/PC] #%4%,

[name of committee], Subcommittee SC ##, [name of subcommittee].

.cond/... edition (SO #####:4#44), which

‘This second /third/... edition cancels and replaces the first/
has been technically revised.

The main changes are as follows:
— 00000000 XK X000
Alistof all parts in the ISO ##### series can be found on the ISO website.

Any feedback or questions on this document should be directed to the user’s national standards body. A
complete listing of these bodies can be found at www.iso.org/members.html.

This text is a
boilerplate.
It shall not

be modified.

List your changes.

You can also add an
annex with the
changes. In these
case, reference the
annex here.
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@ normative
ISO #####-#:#8##(X)
@ Mandatory

Informative

Introduction
@ oOptional or conditional

Type text.

Informative, It
shall not
contain

requirements.

In SC 4 the introduction is a
mandatory element.

Question: Are
permission and

If a required text has been
defined for your series it is

recommendation stored on the ISO repository
allowed? Browse ISO/TC 184/5C 4
sc4 - Industrial data /
boilerplate - ISO
— boilerplate

Sources (Pilot)
Only requirements are not allowed.
The Introduction provides specific

information about the technical
content so if there was a
recommendation it probably belongs
in the main part of the document.
This would have to be assessed on a

Source of
10303_introduction.txt
- boilerplate - 1SO

Sources (Pilot)

case by case basis. (update 11-2022) discussion:

No NOTE in
Source of 15926-

the introduction.txt -
boilerplate - ISO
Sources (Pilot)

introduction

Editor should think

1S0 8000
about their relevance )
i . see in the
as informative Notes footer,
can be considered roman
numerals

unnecessary in an
already informative
element.
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Page break, odd page,
change in the numbering.

ISO/IEC Directives, Part 2,
2021, Clause 14

The Scope clearly defines the subject of
the document and the aspects covered,
thereby indicating the limits of
applicability of the document or
particular parts of it.

For the purposes of clarity, the Scope can
indicate other subjects that are excluded
from the document, when other subjects
can be implied by the wording of the
Scope or title.

@ normative
@ Mandatory

Informative

@ ovtional or conditional

° AutoSave @

Home Insert

Page 7 0f 12

Draw

Cambria

2 words
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Design Layout References Mailings  Review Q & share 7 Comments
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Title (Introductory element — Main element — Part #: Part title)

sc4

1 Scope (mandato)
pe ( ) boilerplate

Type text.

Source of
The Scope shall not SC4_Scope-1.txt -
contain boilerplate - 1SO
requirements, Sources (Pilot)
permissions or
recommendations.
Source of

SC4 Scope-2.txt -
boilerplate - 1ISO

Sources (Pilot)

Source of
SC4_Scope_3.txt -
boilerplate - 1ISO
Sources (Pilot)

Specific
boilerplate

for a series.
Source of 13584-

scope-la.txt -
boilerplate - 1SO
Sources (Pilot)

see in the
footer,
arabic

numerals

O  English (United Kingdom!
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2 Normative references (mandatory)

text (remove the inapprog
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es shall be introdu the following wording.

The following documents are referred to in the text in such a way that some or all of their contemt
constitutes requirements of this document. For dated references, only the edition cited applies. For
undated references, the latest edition of the referenced document (including any amendments) applies.

IS0 #E¥¥E-#, General title — Part #: Title of part
ISO #8E82.20.2088, General title — Part #8: Title of part

ferences exist, include the following phrase below the clouse tithe

There are no normative references in this document

Only normative
documents shall
be referenced in

Ensure that in
Clause 2. the text, the
document is
cited
normatively.
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Committee workshops

How to draft the generic text of the Clause 3,
four options of text are available
Option 2

1 terwace i ghven 0 00

Option 1 Option 4
0 e wacic e and

et e piveind S Sna vt s T owetnd o Claste 3, = St g i, ee e
Claase 3 win e Sobowng Sohowng Aoy wat
Introcuckny e

Fox B pupinns of 1
o and cotetora 2330y Scurvact mweece ua| Gocurert et and

ey et g 2 SC 4 Newsletter
et rebwrwace via) ané
e tcwn) w6 V25 NO2

Qc Tips for
Standards Writers

Ensure that

Frmmeee e .- ==
' 1
: . — : 3 Terms and definitions (mandatory) the terms
; @ arsieey i Four options of text (remove the inappropriate options). listed are used
1 UL 2l : 1) If all the specific terms and definitions are provided in Clause 3, :
: . Optional or conditional 1 For the purposes of this document, the following terms and definit ln the
T —— “ 2] Ifreference is given to an external document, use the following {
For the purposes of this document, the terms and definitions given d ocu ment

apply.

3] If termsand

iovs are provided in Clawse 3, in addition to

oy Lext | —

the following fr

For the purposes of this document, the terms and definitions given in [external document reference xxx|
and the following apply.

prms and

4) Iftherca finitions provided, use the following introductory text
No terms and definitions are listed in this document.
The

IS0 and IEC ter logical datab for use in standard at the foll g add:
— 150 Online browsing platform: available at https//www.iso.org/obp
— 1EC Electropedia; available at hitp://www electropediaorg/

T

31
term
text of the definition

Note 1 to entry: Text of the note,
[SOURCE: ...
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Do not forget to
use the right

"may not" shall

S0,

@ ontional or conditional

Femmmmmmmm———a verbal forms to not be used from

1

@ Normative ' 4 Clause title express your 28?1-19'01

@ Vindit i Type text rovisions (i

g : EXAMPLE Text of the example. p update)

Informative '
1
1
1

1000 °

Figure 1 — Example

! . The figures and
Avoid hanging examples shall be

paragraph No requirements, explicitly referred
Directives, Part recommendations, to within the text
%) 9.5 .,, Permissionin the and numbered

NOTE and EXAMPLE and have a title.

There are two options for providing or MathTypeka
Example of formula in MS Equatioi

Kz =10l0g(1+%) (1)

See ISO/IEC

where

A is the equivalent absorption area of the room, in sp DiI'ECtiVES, part 2,
s is the area in square meters of the measuremenj .
sphere with a radius of 1 m, i.e. § = 4m). 2021, for pictures,
The same formula in MathType Equation: tables, numberi ng
,
45
"zr“’"’ﬂ[“ﬂm of NOTE and
EXAMPLE....

Page8of12 1432words (X English (United Kingdom) Dfocus B H = = - [ ] + 1369
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Use subclauses if required eg. A 1.1 or A1.1.1. For example:

@ ostional or condtionsl

A1l Subclause
Type text

Page break
] A . ) B8 2-C© Al Simple template
Hoeme rsert Draw Design [T References Malings Review View
Combeis - 1
B
Annex A
(informative)
= -.- ST Annex title e.g. Example of a figure and a table
Normative 1
° 1
Mandatary 1
1 A1 Cause title
Informative 1
1
1
1

ALL1 Subclause

Type text An annex is normative when it provides
additional normative text to the main body
of the document.

Dimensia

4

The status of the annex (informative or
3 normative) shall be made clear by the way in
which it is referred to in the text.

Informative annexes may contain optional
1 requirements.

1000 ®

Key
1 desiccant/aqueous saturated salt solution
2 testspecimen
3 sealamt
4 template
NOTE  Figure note
It Is the upper exposed area.
b Itis the lower exposed area

In the annex, the
figures and tables
shall be numbered
with the letter of
the annex.

Figure A.1 —Example
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Cambria |
& .o % x £ . - ]  Only informative
documents shall
be referenced in
the Bibliography.
ISOPNUANE-1: AN (X)T
e ~—
1 . Bibliography"
. Normative 1 Committee workshops
1 [1]+1SO g2 ¥ %% 8, General title'— Part #: Title of part”
@ Mordsory 1
' (2] +1SO #x¥ &% 22:20¥%, General tithe'— Part ##: Title of part
Informative 1 9
1
1
1

@ oional or condional

Committes S &

_____________ - Do not add callout .
"[#]" within the SC 4 Newsletter
text when you e Nl}'
QC Tips for
refer to ISO or IEC Standards Writers
document.

6.3 Nitrogen content and crude protein content
For non-1SO or IEC
documents, it is Determine the nitrogen content and crude protein content in accordance with either I1SO 16634:—,
ossible to provide Clause 9, or 1SO 20483, For details on the determination of protein content using the Kjeldahl method,
P B see Reference [12] in the Bibliography. For details concerning the use of the Dumas method, see
both a document References [10] and [16].
number and a
superscript callout: Calculate the crude protein content of the dry product by multiplying the value of the nitrogen content
by the conversion factor specified in 1SO 20483:2013, Annex C and Table C.1, that is adapted to the type
of cereals or pulses [131114] and to their use,

Notice that when the
callout is given as part of a
sentence it is on the line
(e.g. "is given in Reference
[11"); when it does not
constitute part of the
sentence, it is given as a
superscript.
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